
























 STAFF RECOMMENDATION 
 
To: Planning Board          Date: November 6, 2019 
From: Colleen P. Mailloux, AICP, Town Planner  
 John R. Trottier, PE, Assist. Dir. Of DPW   

            
Application: MuShield Site Plan, 9 Ricker Avenue, Map 28- Lot 22-28, Zoned IND-II, Idlewild 

Realty, LLC (Owner & Applicant) – Request to waive Site Plan Regulation Section 
6.01c to allow the issuance of a certificate of occupancy prior to the placement 
of final wearing course for a previously approved site plan.  

 
• Background: This project was conditionally approved by the Planning Board on June 5, 

2019.  The site plan was signed on August 14, 2019 and is currently under construction.  
It is anticipated that construction will be completed this winter, however, due to winter 
conditions, the final wearing course of pavement will not be able to be placed until the 
spring.   
 

• Waivers: The Applicant has requested a waiver from Section 6.01c of the Site Plan 
Regulations, which requires that all site improvements be completed prior to issuance of 
a certificate of occupancy (CO).  The Applicant requests that the project be allowed a CO 
prior to placement of the pavement wearing course on the site.  As a condition of the 
waiver, the Applicant will establish an escrow account for the installation of the pavement 
wearing course and permanent pavement markings.    
 
Requests such as this have been rare since the adoption of the revised Site Plan 
Regulations in 2001.  The requirement for all improvements to be completed is an 
important part of the approval and construction review process, and since the 
requirement was added to the regulations, it has nearly eliminated incomplete site 
improvements and greatly reduced issues of enforcement for the completion of 
improvements on approved site plans. 
 
Staff supports waiver requests only in limited circumstances, when the consequences and 
circumstances of the project outweigh the risks inherent to the issuance of a Certificate 
of Occupancy. 

 
• Recommendation:    Based on the information available, Staff recommends that the 

Planning Board grant the waiver with the following conditions: 
 

1. Appropriate financial guarantee is provided prior to the issuance of a CO to the 
satisfaction of the Department of Public Works to ensure installation of the wearing 
course of pavement and final pavement markings. 
 
2. All other required improvements shall be completed prior to the issuance of a CO, 
except for landscaping as permitted by the regulations. 

 
Board Action Required:  Motion to approve the Applicant’s request for the above 
waivers to the Site Plan Regulations as outlined in Staff’s recommendation 
memorandum dated November 6, 2019. 



 STAFF RECOMMENDATION 
 
To: Planning Board          Date: November 6, 2019 
From: Colleen P. Mailloux, AICP, Town Planner  
 John R. Trottier, PE, Assist. Dir. Of DPW   

            
Application: Application for formal review of a subdivision plan to subdivide one lot into two, 

17 Bancroft Road, Map 12 Lot 48, Zoned AR-1, Jillian S. Natale & Randolph M. 
Allaire (Owners & Applicants) 

  
• Completeness:  There is one outstanding checklist item for which the Applicant has 

requested a waiver: 
1. Section 3.05 of the Subdivision Regulation and item X.7 of the checklist - utility 

clearance letters for electric, telephone or CATV.  
 

Staff supports granting the waiver for acceptance purposes only and the submission of 
the above checklist item is noted as a condition of approval. 

Board Action Required:  Motion to waive the checklist item for acceptance 
purposes only as outlined in Staff’s recommendation memorandum dated 
November 6, 2019 
 
Board Action Required:  Motion to accept the application as complete per Staff’s 
Recommendation Memorandum dated November 6, 2019. 

  
• Conditional Use Permit: The Applicant has requested a conditional use permit for 5,000 

SF of buffer impact.  Staff supports granting the conditional use permit as the Applicant 
has relocated the driveway to reduce encroachment, and the work within the wetland 
buffer is limited to impacts relating to construction of the detention pond.  The 
Conservation Commission voted in favor of granting the CUP on September 24, 2019 
and recommended conditions of approval regarding construction inspections and long-
term maintenance requirements and inspections.   
 

Board Action Required:  Motion to grant the applicant’s request for a conditional 
use permit per Staff’s Recommendation Memorandum dated November 6, 2019. 

 
• Recommendation:  Based on the information received to date, Staff recommends that a  

conditional approval be granted with a Notice of Decision to read substantially as 
follows: 

 
Board Action Required:   Motion to grant conditional approval of a subdivision plan 
to subdivide one lot into two, 17 Bancroft Road, Map 12 Lot 48, Zoned AR-1, Jillian 
S. Natale & Randolph M. Allaire (Owners & Applicants) in accordance with plans 
prepared by Eric C. Mitchell & Associates, Inc. dated June 7, 2019, last revised 
October 8, 2019 with the following precedent conditions to be fulfilled within two 
years and prior to plan signature and subsequent conditions to be fulfilled as 
noted in the Staff Recommendation Memorandum dated November 6, 2019. 
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“Applicant”, herein, refers to the property owner, business owner, or organization submitting 
this application and to his/its agents, successors, and assigns. 
 
PRECEDENT CONDITIONS 
 
All of the precedent conditions below must be met by the Applicant, at the expense of the 
Applicant, prior to certification of the plans by the Planning Board.  Certification of the plans is 
required prior to commencement of any site work, any construction on the site or issuance of a 
building permit. 

 
1. The Applicant shall provide utility clearance letters per Section 3.05 of the Subdivision 

Regulations and Item X.7 of the checklist. 
 

2. The Applicant shall address all appropriate items from the Planning & Economic 
Development Department/Department of Public Works & Engineering/Stantec review 
memo dated November 6, 2019. 
 

3. The proposed road widening and drainage easements shall be reviewed and approved 
by the Town. Executed easements shall be submitted. 

 
4. The Applicant shall provide the Owner’s signature(s) on the plans. 

 
5. Required permits and permit approval numbers shall be noted on the plan. 

 
6. The Applicant shall provide a digital copy of the complete final plan to the Town prior to 

plan signature by the Planning Board in accordance with Section 2.05.n of the 
Subdivision Regulations. 
 

7. The Applicant shall provide checks for recording and LCHIP fees made payable to the 
Rockingham County Registry of Deeds. 
 

8. The Applicant shall note all general and subsequent conditions on the plans. 
 

9. Outstanding third-party review fees, if any, shall be paid within 30 days of conditional 
site plan approval. 
 

10. Financial guarantee be provided to the satisfaction of the Department of Public Works 
and Engineering. 
 

11. Final engineering review. 
 
PLEASE NOTE –  If these conditions are not met within two (2) years of the meeting at which 
the Planning Board grants approval, the Board’s approval will be considered to have lapsed and 
re-submission of the application will be required.  See RSA 674:39 on vesting. 
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GENERAL AND SUBSEQUENT CONDITIONS 
 
All of the conditions below are attached to this approval. 
 

1. No construction or site work for the subdivision may be undertaken until a pre-
construction meeting with Town staff has taken place, filing of an NPDES – EPA Permit 
(if required), and posting of the appropriate financial guaranty with the Town.  
Contact the Department of Public Works to arrange the pre-construction meeting. 
 

2. The project must be built and executed as specified in the approved application package 
unless modifications are approved by the Planning Department & Department of Public 
Works, or, if Staff deems applicable, the Planning Board. 
 

3. All of the documentation submitted in the application package by the applicant and any 
requirements imposed by other agencies are part of this approval unless otherwise 
updated, revised, clarified in some manner, or superseded in full or in part. In the case 
of conflicting information between documents, the most recent documentation and this 
notice herein shall generally be determining. 

 
4. Prior to issuance of a certificate of occupancy, all site improvements and off-site 

improvements, if any, shall be completed. 
 

5. It is the responsibility of the applicant to obtain all other local, state, and federal 
permits, licenses, and approvals which may be required as part of this project (that were 
not received prior to certification of the plans). Contact the Building Division at 
extension 115 regarding building permits. 

 
 

 



 STAFF RECOMMENDATION 
 
To: Planning Board          Date: November 6, 2019 
From: Colleen P. Mailloux, AICP, Town Planner  
Re:  Rezoning Request, Map 14, Lot 45A from IND-II to Gateway Business 

            
 
The Planning & Economic Development Division has reviewed the above referenced rezoning 
request and we offer the following comments: 
 
Review Comments: 
 
The Applicant requests the rezoning of the above referenced lot from Industrial-II (IND-II) to 
Gateway Business (GB).  The parcel is located on Harvey Road, and is immediately adjacent to 
parcels zoned Gateway Business and Airport District.  The existing use of the site is an 
office/production facility, per a site plan approved by the Planning Board in 1979. 
 

 
 

Staff Recommendation: 
 
The proposed rezoning is consistent with the zoning of the adjacent lots.   Staff recommends 
that the Planning Board RECOMMEND to the Town Council that they approve rezoning Map 14 
Lot 45A from the current zoning classification IND-II to Gateway Business. 
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